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Abstract 

This article discusses the teaching receptive and productive skills of language. It 

gives information about teaching reading and writing skills. The processes of 

reading, scanning and skimming, examples to the reading materials, stages of 

teaching reading: pre, while, post reading activities as well as types of writing, 

stages of teaching writing: pre, while, post writing is also described in this article.  
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Introduction 

Teaching reading and writing is essential for developing well-rounded language 

users. These two skills represent both perceptive (reading) and productive 

(writing) aspects of language, and together they support strong communication, 

academic success, and personal development. Reading exposes learners to correct 

grammar, vocabulary, and structure, reinforcing their language understanding. It 

develops comprehension, interpretation, and analytical skills. Through reading, 

learners gain cultural insights, subject knowledge, and a broader worldview. 

Good readers often become better writers, as they internalize styles and language 

patterns. 

Writing enables learners to organize and communicate their thoughts clearly and 

creatively. It reinforces grammar, vocabulary, and syntax. Writing is essential for 

assignments, exams, and formal communication. Success in writing tasks boosts 

learners’ confidence in using the language. Focusing on both skills ensures 

learners can understand others and express themselves effectively. teaching 
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reading and writing together builds strong, independent language users. These 

skills are not only fundamental for language proficiency but also for lifelong 

learning and communication. 

 

Receptive skills 

Receptive skills are the ways in which people extract the meaning of the discourse 

by seeing and hearing. Thus meant reading and listening are receptive skills. 

When we read a story or a newspaper, listen to the news, take part in conversation, 

we employ our previous knowledge as we approach the process of 

comprehension.   

 

Processes of reading 

Top down reading- In the top-down process the reader gets a general view of the 

reading passage, absorbing the overall picture.  

 

Bottom up reading – In the bottom up process the reader focuses on individual 

words and phrases, and understands the topic by joining these detail elements 

together to built up the whole.  
 

Scanning is needed when the reader looks for specific information in the text. 

Searching for a time of a train or particular team’s football results can be example 

to scanning. 
 

Skimming involves reading quickly through a text to find the gist or the overall 

meaning. Many learners feel that they won’t be able to understand a text unless 

they read and know every single word in it. They may spend time worrying over 

one word.   

 

Reading materials 

Novels, short stories, plays 

Poems, limericks, rhymes 

Letter, postcards, faxes, 

Newspaper, magazines 

Article, reports, business letters 

Reviews 

 

Handbook, textbooks, guidebooks 

Advertisements, travel brochures, catalogues 

Instructions, notices, rules and regulations 

Menus, price lists tickets 
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Stages in teaching reading: Pre, While, Post reading 
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Writing is productive skill  

Productive skills are crucial as they give students opportunity to practice real-life 

activities in the classroom. Writing is productive skill in the written mode. A 

Blackwell Encyclopedia of writing systems, Florian Coulmas defines a writing 

as: “a set of visible or tactile signs used to represent units of a language in 

systematic way, with the purpose of recording messages which can be retrieved 

by everyone who knows the language”.  

Writing is the process of using written language to communicate ideas, 

information, or emotions to others. It involves the use of a variety of writing tools, 

such as words, sentences, paragraphs, and punctuation, to create written works 

such as essays, articles, stories, poems, and more. Writing can be used for a 

variety of purposes, including to entertain, persuade, inform, educate, or inspire 

others. It is an essential form of communication in many areas of life, including 

academia, business, and personal communication. 

 

Types of writing 

Academic writing - This type of writing is 

typically used in educational settings and is 

characterized by a formal style and tone. 

Examples include essays, research papers, 

and academic journal articles. Academic 

writing materials: 

 

Creative writing - This type of writing is 

focused on imaginative or artistic expression 

and can include works such as fiction, poetry, 

and screenplays.  

 

Research paper 

Research proposals 

Laboratory report 

Textbooks 

Annotated bibliography 

Scholarly journals 

Manuscripts 

Academic blogs 

Academic websites 

 

Novels 

Essays 

Poetry 

Memoirs 

Short stories 

Speeches 

Songs 

Personal essays 

TV or film scripts 
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Stages of writing 
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Conclusion 

Incorporating both receptive and productive skills in language instruction is 

essential for developing well-rounded communicative competence. Reading 

enriches learners with vocabulary, grammar, and exposure to various text 

structures, forming a solid foundation for effective writing. Writing, in turn, 
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allows learners to apply and personalize what they've absorbed, reinforcing their 

understanding and promoting deeper learning. By integrating meaningful reading 

activities with purposeful writing tasks, educators can foster engagement, critical 

thinking, and language development. Ultimately, a balanced approach that 

interweaves these skills not only enhances proficiency but also empowers 

learners to become confident, autonomous communicators. 
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